UNIT 9 EDITING NON-FICTION TEXT
BOOKS

Structure
9.0 Aims
9.1  Introduction

9.2 The Need for Editing Non-fiction Text Books

9.3 The Need for Editing Non-fiction ( Poetry ) Textbooks
9.4  Editing Non-fiction Text Books

9.5 Importance of Editing Non-fiction Text Books

9.6 lmportan& of Editing Non-fiction ( Poetry ) Textbooks
0.7 Sﬁmming up

9.8 Aids to Answer

9.9 Further Reading

9.0 AIMS

In this unit we shall tell you about the editing of Non-fiction Text Books.
On completion of this. unit, you will be able to

e explain the aim of editing Non—ﬁction Text Books.

e assess the method of editing Non-fiction Text Books.

e identify the need for editing Non-fiction Text Books.

e judge the standard of editing in, Non-fiction Text Books.

e recognize the importance of editing Non-fiction Text Books.

9.1 INTRODUCTION

When we think about Book Publishing in developing countries, text books deserve
our special attention. You will agree that text books are more necessary than any
other kind of books. That is why, in every country, the local Book Publishing starts

with school text books. The textbook publisher is as much a part of the country’s
education system as the teacher is.

Textbook publishing can be quite profitable because of the large number of students
in schools and colleges. This large number hints at the possibility of big profits in
textbook publishing. But there are many disadvantages and economic risks in this
business. The publisher who wants to produce a good non-fiction textbook has to

make a larger financial investment in editorial preparation, in comparison to a
general book.

The publisher provides leadership to his team of author, editor, illustrator, printer and
some others in producing a good non-fiction textbook that will satisfy the educational
needs. That is why, the most important thing is to have a good understanding of the
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educational needs of the particular group of learners for whose benefit a book is
being published.

In order to know what textbook market is waiting for a new book or a new kind
of book, the publisher must know the country’s educational system. She/He must
also know the trends in thinking, changes of curriculum that are being planned and
the new teaching methods being considered. In the case of textbook publishing, one
of the most important acts of the publisher is to select the right kind of editor who
is capable of supervising preparation of the manuscript and production of the book.

There are numerous kinds of books on every subject. But as regards text books,
they are a special class of books, written and published with a specific purpose.
Among the text books, we have a whole range of books from primary classes to
the graduate and the post-graduate levels. In each class, the students have to study
several subjects or several papers of one subject, as it happens at the post-graduate
level. For each subject and/or each paper, the concerned authorities prescribe one
or more text books.

In the world of text books, there are all kinds of subjects: science, technology,
commerce, management, law, medicine, history, political science, economics, art,
literature and many other subjects. One category of text books can be divided
between Fiction and Poetry text books in one group and Non-fiction text books in
the other. Obviously, editing of these two categories of books will be on different

lines, suited to each of them. In this unit, we shall focus our attention on Editing
of Non-fiction Text books.

As we know, every book written by an author goes to a publisher in the form of
a manuscript. The publisher sends it to the editor of her/his publishing firm who
goes through the manuscript and her/his editorial inputs make it a good book that
is useful for the purpose, for which it is being published.

Editing of general books is a normal activity followed by publishers, the world over.

But editing educational text books is a little different. The aims are different and
therefore, the editing is different.

The publisher should realize that editing of a non-fiction textbook will need her/his
is special attention. She/He will have to work hard, in coordination with the editor
and the author to do the job really well.

9.2 THE NEED FOR EDITNG NON-FICTION TEXT
BOOKS

When people talk of fiction and non-fiction text books, it is understandable that
fiction would be more popular among the students as well as the teachers. The
editor of a non-fiction textbook does not have the advantage of popularity. And yet,
she/he has to give a suitable make-over to the manuscript of a non-fiction textbook,

to make its study as good and as popular as the study of a fiction or a poetry
textbook is.

Editing is what gives a proper thrust and a pleasant appeal to the manuscript. In
the case of all text books, the editorial inputs are a must. Fiction or poetry manuscript
may do with a little bit of editing. But, for a non-fiction manuscript, the publisher,
the editor and the author have to put their heads together and come out with a

textbook which the students find useful, the teachers find helpful and for the
publisher it is profitable.



But nothing of this kind happens of its own accord. This is one area in which the
combined ingenuity and intelligence of the publisher, the editor and the author have
to take up the challenge of transforming an average, and sometimes uninteresting
non-fiction manuscript into an excellent, interesting and eminently readable book for
a particular class of students. That is why;. the edmng of non-fiction text books is
an imperative need.

In educational books, the requirements of different age groups and classes vary
from each other. The Editor has to keep in mind those specific requirements. When
an essay or an article is selected to be included a textbook, it has to undergo a close
scrutiny. This is true for every article or piece of writing that is being considered
for inclusion in the non-fiction textbook.

The first thing that the editor of a non-fiction textbook has to find out is whether
the content is in keeping with their prescribed syllabus and the guidelines laid down
by the concerned authorities. If it is found that the content is somewhat awkward
or at some variance with the stipulated requirement, the editor gets in touch with
the author and after pointing out the discrepancies in the content, advises the author
to make necessary changes in the manuscript. In such a case, some portions of the
manuscript may have to be re-written or the treatment of an idea can be given the
desirable direction. Or some idea, totally out of tune with the requirement, may have
to be dropped altogether. After the author has made the necessary changes and has
given finishing touches to the manuscript, it goes back to the editor.

Now, it is for the editor to go through the whole exercise once again and critically
examine whether the author has been able to bring about the desired changes in
the content or not. If the author has done the job satisfactorily, the editor looks at
the other elements of the manuscript.

The editor has to ensure that the non-fiction textbook acts as a powerful material
which persuades the students to study. It should be able to attract attention and
sustain interest among the learners. The aim of a good textbook is to lead the
students to positive learning and to stimulate them into thinking.

Writing of text books for young learners is a highly creative activity. It demands
strong motivation and utmost involvement of the author and the editor.

Though a non-fiction textbook is addressed to the students, it also assists the
teacher to plan her/his day-to-day teaching work. Text books are read by millions
of students and their teachers. In a way, text books are a potential vehicle of mass

communication and fulfil a very important role in modernizing the society. So, the

editor and the author must possess a thorough knowledge and understanding of the
subject. The editor has to examine the manuscript to judge whether the author is
aware of the educational goals and aspirations of the students. The editor’s
responsibility is much greater than that of the author. The author may have written

anything in her/his own way; the editor has to make it interesting and syllabus-
friendly.

The non-fiction textbook makes a rather less interesting reading for the young
reader; an intelligent editor will re-shape it by re-writing lessons in the form of a
short play, a dialogue or a monologue. A simple narrative can be made interesting
by giving it the form of a short play or a travelogue.

Check Your Progress - 1

1 What is the first thing that the editor of a non-fiction textbook has to find out about
the content of a manuscript?
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9.3 THE NEED FOR EDITING NON-FICTION
(POETRY) TEXTBOOKS

Poetry, by its very nature, is different from fiction or prose. Inevitably, the need for
editing a poetry textbook is also of a different kind. As you know, poetry is natural
and spontaneous expression of human feelings and emotions. You will be surprised
to know that most of the writers, of the past or the present, including the greatest
of them, began as poets. Some of them keep on writing poetry throughout their life,
while many others, after some time, switch over to genres like fiction or prose.
Another remarkable fact of human history is that all literatures of the world started
with poetry — great epics.

Thus, you see that poetry has a rich and glorious past. Even in modern times, there
are more poets than writers belonging to other genres of literature in any language
of the world. Of course, poetry does not sell as much. That is why, publishers are
not very keen to publish books of poetry. But a poetry textbook is an altogether
different matter. Every publisher knows that, once a book of poetry is prescribed
as a textbook, its sale — sufficiently large and profitable — is almost guaranteed. So,
you can understand that there is no dearth of publishers for poetry textbooks.

The need for editing poetry textbooks arises because every poem does not suit
readers of every age or every taste. As you already know, poetry is a spontaneous
expression of a feeling or an emotion. Poetry is not written for any particular group
of readers or society. Therefore, when a book of poetry is to become a textbook,
there is a great need for an editor who is capable of making that book fit for being
studied by students of a particular class or readers of a certain age group.

Without proper editing, a poetry textbook may create many kinds of controversies.
Someone may object to the difficulties of language encountered by students of a
particular class. Another kind of objection can be about the subject-matter, which
they may call too violent or brutal. It is possible that some people question the moral
values expressed in the poems. And you know that there can be many more kinds
of adverse criticism. A publisher will be in real trouble if something like that happens
to the poetry textbook published by her/him. Hence, the first thing she/he would do
is to appoint a competent editor who will treat the manuscript, according to acceptable
norms and handle all related matters efficiently.



Poetry is written either in free verse or in the rhyme pattern. If it is a poem in free
verse, the editor, first of all, has to convince herself/himself that it is really poetry.
If the poetry is rhymed, the editor examines the rhyme pattern from beginning to
end of the poem. Every poem, rhymed or unrhymed, comes under critical observation
of the editor. Poetry, as you know, must have an inner rhythm; this inner rhythm
is what really makes it a poem, as distinct from prose. In a poetry textbook, the
editor makes sure that the manuscript consists of original poems. Only then, it will
be enjoyable and useful for the students. The manuscript should be free from
unnecessary details.

9.4 EDITING NON-FICTION TEXT BOOKS

When the manuscript reaches the editor’s table, she/he glances through it to have
a general idea about its content. If it is the manuscript of a non-fiction textbook,
the editor decides the editing schedule. In case the subject of the book is specific
rather than general, it may be sent to an outside reader who is an expert in that
field. Sometimes, it may be sent to more than one such authority. At this stage, the
publisher also may think of getting the manuscript read by some outside readers
who are ex-publishers, authors or friends who know something about the non-fiction
text books and who are able to distinguish between good and bad writing. The main
qualification of these outside readers is that the publisher and the editor have faith
in their capability. In any case they do not give a verdict on the manuscripts they
read; they just give their opinion which is not binding. It just helps in weeding out
the unsuitable manuscripts. The outside readers may suggest rejection of a manuscript

or recommend it for publication. But we should remember that in these matters, the
editor’s decision is final.

If the editor thinks that some additional work is needed in the manuscript, she/he
will invite the author to come to the publisher’s office to discuss the matter. Some
authors do not like this. They go to such meetings in an aggressively defensive
mood. The author thinks that the manuscript is perfect and it needs no change.
Well, it may be the right of an author to think of her/his work as perfect. But it is
also the publisher’s right to go by the editor’s advice. Genuine authors are, generally,
receptive. They listen to what is being said. They accept the legitimate points of
criticism and are willing to discuss the proposed alterations quite reasonably. Everyone
knows that a good editor can contribute materially to the improvement of a
manuscript. After all, that is the common object and, therefore, it should be possible
to arrive at a happy decision.

But we should know that there are editors and editors. A bad editor may want to
change the whole approach of a manuscript — not on any substantial grounds but
because of her/his own whims. In that case, an author’s resistancge is understandable.

An editor reads a few pages of the manuscript and begins to form some kind of
impressions about it. If she/he is an experienced editor, she/he may find that the
manuscript is not at all up to the mark as a textbook. The editor may read further
— reading critically at some places and doing skim-reading for the rest. We can be
sure that any manuscript, with a certain amount of quality, will be considered

carefully. The publisher and the editor are always looking for good manuscripts
because without them what will they do!

Once a manuscript has been accepted for publication, it is passed on to the copy

editor. In a small publishing house, there is no separate copy editor; the editor has
to do everything.

During this phase, the editor corrects the author’s spelling and punctuation. She/He
checks the facts and figures occurring in the manuscript. If the editor finds any
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inconsistencies, they are to be removed. The editor may rewrite certain phrases,
sentences or paragraphs. The editor also marks the manuscript for the printer
which clearly indicate italicization, indentation of paragraphs and other such marks
for the printer’s guidance. The relationship between the author and the editor is
quite sensitive. A good author will be willing to listen to the points raised by the
editor. A good editor will always consult the author regarding the proposed changes.
There is a gentleman’s agreement that, without the author’s approval, there should
be no major changes in the manuscript. The author has worked hard to prepare the
manuscript of a textbook after a serious study and some research; whereas the

editor is also anxious to retain most of the manuscript as such, with alterations that
are unavoidable.

We know that a non-fiction textbook may include several kinds of writings. For
example, there can be essays, extract from a biography or an autobiography, letters,
plays, criticism, travelogues, pages from a diary etc.. Each piece of writing has to
be handled carefully. Firstly, it should fit into the plan of the textbook. Its suitability
for the target age group should also be considered. The language and style of

presentation, too, matter a great deal. Everything has to be balanced and appropriate
to the task in hand.

The language should be simple and correct. Very long, complex sentences or
involved constructions should be avoided. If the author has allowed such a sentence
to remain in the manuscript, the editor should do something about it. She/He should
break up the long, serpentine sentences into simpler and smaller units. For example,
if there is a sentence in the manuscript :

The three young persons, who had come from Jaipur, wanted to see the Red
Fort built by the Moghul Emperors, which was part of their tour programme,
started on 3" October, 2008 and which will go up to 31" December, this year.

The editor re-writes it :

The three young persons had come from Jaipur. They wanted to see the Red Fort.
It had been built by the Moghul Emperors. Their tour programme included a visit
to the Red Fort. Their tour had started on 3™ October, 2008. It will go up to 31
December, this year.

So, you can see, how an editor can improve the style of the author’s writing and
make it easier for the students to understand what is being said.

The modern tendency among authors is to avoid punctuation as far as possible. This
has led to some confusion. Some authors use comma and semicolon as if there is
no difference in their usage. The editor has to keep a close watch on the manuscript
and if it is found that the author has made a doubtful use of a punctuation mark,

it should be corrected. For example, the editor spots the following sentence in the
‘manuscript:

Ramesh went to the football stadium, he wanted to see the match between the
Jootball teams of Andhra Pradesh and West Bengal.

The editor detects the wrong use of the punctuation mark. So, she/he corrects it :

Ramesh went to the football stadium; he wanted to see the match between the
football teams of Andhra Pradesh and West Bengal.

Sometimes, it can be the other way round. The editor finds the following sentence
in the manuscript :



The captain said that the team was tired;, but it will play the match.
The editor observes the wrong use of semicolon and she/he corrects it.
The captain said that the team was tired, but it will play the match.

You must have noticed that the comma is to be used when we have to indicate a
short pause in the sentence. But when two clauses of equal or similar strength are
their in a sentence, semicolon is used between them.

All these grammatical points are checked by the editor of other kinds of books also.
But a non-fiction textbook is already a bit of reading for the students. If these
grammatical items add to their confusion, study becomes a burden. The editor does
not allow this to happen. She/He tries to make the text of that piece of non-fiction,
as correct, simple and enjoyable as possible.

Sometimes the authors are not very careful about the use of hyphen. In a non-

fiction book, a prose article may need the use of hyphen at many places. But if an
author writes something like this :

- The first Five Year Plan was launched by Jawaharlal Nehru.
The editor will put a hyphen at the right place :
The first Five-Year Plan was launched by Jawaharlal Nehru.

So you understand, now, how in editing a non-fiction textbook, the editor has to be
very careful about all these small details which make it a real, good book.

One more important duty that the editor has to perform is in the field of copyright.
It is for the editor to check that all the articles included in the manuscript have no
copyright problem. They should be free from any copyright hassle. If some articles
come under the copyright protection, the editor should write to the individuals,
institutions and organizations for the permission to use them in the textbook. In
some cases, the editor may have to negotiate the matter with the concerned people.

Editing of a non-fiction textbook is challenging task for the editor. She/He has to

use all her/his knowledge and experience to ensure that the textbook comes out to
be a book that satisfies the learner as well as the teacher.

Check Your Progress - II

1 What does the author, generally, think about her/his manuscript?

..................................................................................................
..................................................................................................
..................................................................................................

..................................................................................................

..................................................................................................
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9.5 IMPVORTANCE OF EDITING NON-FICTION
TEXT BOOKS

It is, generally, observed that fiction finds more readers than non-fiction. The reason
is simple; human beings like a good story in any form. Students are no exception.
They find it easier to read a work of fiction. It gives them pleasure. For a non-
fiction textbook, a lot of extra effort on the part of the author, the editor and the
publisher will make it as readable and enjoyable as the fiction textbook.

This is one of the basic functions of editing. It is editing which keeps all sorts of
errors out of the book and makes its reading a happy, educative and interesting
experience. As non-fiction comprises several modes of writing, the editor has to use
different methods in making them suitable for a non-fiction textbook.

For example, if it is a biographical sketch of some distinguished social or political
figure, the editor has to check up the correctness of the dates mentioned in it, as
well as names of the places visited or referred to, by her/him. The names of
geographical places should be correctly spelled. In a biographical sketch, it is
possible that the author has talked about several men and women in the context of
various events and incidents; all the names should be spelled rightly.

If the selected piece is an extract from the autobiography of an important historical
personality, the same caution is to be observed by the editor. Not only the names
and the dates, but also the veracity of the events described in it and the involvement
of different persons mentioned in it, have to be checked up.

If the selected piece is supposed to be an extract from a famous speech of some

prominent person, the editor has to verify the authenticity of the speech and also
the particular words used in it.

An extract from a travelogue can be a good addition to a non-fiction textbook, but
only if the editor takes pains to check up the facts and figure regarding the journey,
as given by the author, and properly verifies them.

The author prepares the body of a non-fiction textbook and the editor puts the soul
into that body. Without editing, a non-fiction textbook will remain a confused — and
confusing book! On the other hand, the raw and haggard look of the manuscript is

transformed into a beautiful and likable reading experience by the hard work, put
in by the editor.

In case of a letter, the editor has to employ the same technique and carefulness as
she/he has undertaken in editing the rest of the articles. It means that the authenticity

of the letter has to be established beyond any shadow of doubt. The date and the
context of the letter have also to be verified.

If the author has included in the manuscript, a few pages from the diary of a
famous man or woman, it poses a tricky problem for the editor. As you know, a
diary is a very personal thing. Normally, it is not meant for public circulation. The
writer of a diary pours out her/his innermost thoughts and feelings in that diary.
They are the kind of things which the writer is not able to speak out in the open,




or she/he does not want it to be known to others. In this kind of situation, it is the
editor who has to decide whether it is to be included in the non-fiction textbook or
not. However, there is another kind of diary-writing in which the writer puts down
her/his ideas and experiences in the form of a diary which is intended to be
published at a later date, as a mode of creative writing. In a case like this, the editor

would have no hesitation in including this diary in the book of non-fiction that is to
be published as a textbook.

This gives you some idea about the importance of editing a non-fiction textbook.
You know that the basic work of collecting the articles or writing them herself/
himself is done by the author, who should be given the credit for devoting so much
of time and energy for preparing one good manuscript of non-fiction. But without
editing, it may look unwholesome and awkward, at first sight. A second glance will
reveal errors of many kinds which will take away the joy of reading. On the whole,
the editor’s task is to transform the manuscript into a fine piece of non-fiction
~writing which leads to a good response from the target group of students.

Check Your Progress - III

1 What does the editor do in editing a biographical sketch?

9.6 IMPORTANCE OF EDITING NON-FICTION
(POETRY) TEXTBOOKS

Poetry is considered to be the most sensitive branch of literature. A poet uses the
language in a very subtle manner, loading a common word with an uncommon
meaning. What she/he wants to express in the poem is not something which can
be said in a common style of using language. Since her/his idea has a dream-like
quality, the language also has to be a conveyor of that dreamy feeling. Even when
a poet is writing about a real person or an actual event, the poet’s description will
be very different from what a fiction writer or a prose writer would have written.

In editing poetry, the skill of an editor is on test. She/He has to prove that she/he
can get into the spirit of the poet and, at the same time, use the editor’s prerogative
to make suitable changes in the text, from the point of view of the students who
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will be reading that poetry textbook. The editor ought to know what will please the
readers as well as what may create problems for them. She/He tries her/his utmost

to keep the pleasure of reading a poem intact while minimizing the problems,
whatever they might be.

In this way, editing finally decides in what form the poems will appear in a poetry
textbook.

9.7 SUMMING UP

Editing, especially of a non-fiction textbook, is a tough challenge for an editor. Non-
fiction writing is the vehicle of ideas and thoughts. It can be an essay, or and article.
It can also be a descriptive piece or a travelogue. Other possible forms are a letter,
pages from a diary, a famous speech or a character-sketch.

The focus of editing has to be on ensuring that all this reading material is presented

in a lively style. It should be a point of honour for the editor to keep the textbook
free from errors and factual mistakes.

As you have seen, the non-fiction textbook is a collection of many different kinds
of writings, carrying ideas, events, experiences, emotions and feelings, humour and
satire, joy and sorrow — a vast range of pictures from human life and society. The
editor has to see to it that the chosen pieces combine well into a happy bunch. It
should be a harmonious collection in which their should be no discordant notes. That
will be the mark of a creditable achievement on the part of the editor.

If all these things are taken care of, you will prove yourself worthy of being an
editor of Non-fiction Text books.

9.8 AIDS-TO-ANSWERS :

I

1 (Itis good to know that guidelines are being followed and this syllabus is kept in
view.) '

2 (One should be aware of the educational goals. The students will be happy to
read an interesting and syllabus-friendly book.)

II

1 (Every author thinks highly of whatever she/he does.)

2 (Students feel good if they have to read a book, written in easy and simple
language.)

III

1 (If someone is reading a biographical sketch, it is expected that the names will

be correctly spelled and the dates will not be wrong.)

2 (Somebody has to take up the challenge of converting the non-fiction manuscript
into a good book.)
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